
    

 

 

 

 

ROOF ACCESS REQUIREMENTS 

 

 
 
If you require roof access for any reason, the following requirements must be 

followed. No exceptions will be made.  All roof access requests must be submitted 

at least 24 hours in advance via email to management.  Both email addresses must 

be included on every request: 

 

michelle@callfmp.com 

cara@callfmp.com 

 

Your email must include: 

 

• Unit Owner name 

• Unit address 

• Date roof access is requested 

• Contractor’s current State license 

• Contractor’s Certificate of Insurance naming Southampton A as 

additional insured with unit address on the COI 

• Roof access will be available on Tuesdays and Fridays only 9:00 am to 

6:00 pm 

 

This information is required every time roof access is requested, even if the 

contractor has accessed the roof previously!  Each visit requires a separate request 

and documentation.  Failure to comply will result in denial of roof access. 

 

Sincerely, 

Board of Directors, Southampton A Condominium Association, Inc. 

 
 
 


